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¢ Out of Paper ¢ Cancel Print Job

If paper runs out during printing, you will see the screen To cancel a Print Job:
shown below.
Replenish papsr or select another paper tray.
Paper rD Plain Paper ]
Replenish paper or selsct another paper tray. Job No
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f { Press the ‘Reset’ key on the Control Panel

. L L You will see the screen shown below:
Load paper into the tray indicated by the *Yellow' highlight

and your printing will continue.

*0 Arevyou sure you want to delete this job?

No. of Delsted Jobs _
However; if you cannot find any paper, then it's important

to cancel the job. Shown in ‘Cancel Print Job’ opposite.
File Name Microsoft Word - UOR New poster.doex

NOTE: Failure to load paper to complete your print job,
or failure to cancel the job, will result in another user having

access to your confidential documents.

Press the ‘Yes' to cancel the job.
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¢ Home Screen ¢ Cancel Print Job

If paper runs out during printing, you will see the screen
shown below.

D nPape' Empty ]

Replenish paper or select another paper tray.
Paper : A4 Plain Paper Guidance

Access

Interrupt

Load paper into the tray indicated by the ‘Orange’ highlight
and your printing will continue.

However; if you cannot find any paper, then it's important
to cancel the job. Shown in ‘Cancel Print Job’ opposite.

NOTE: Failure to load paper to complete your print job,
or failure to cancel the job, will result in another user having
access to your confidential documents.

Giving Shape to ldeas

To cancel a Print Job:

nPaper Empty

Replenish paper or select another paper tray.
Paper : A4 Plain Paper
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Press the ‘Cancel’ on the screen

You will see the screen shown below:

nPaper Empty

Replenish paper.
Tray
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Press the ‘Close’ on the screen.
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