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Housekeeping Notes…



…and a link to the User Guide will be 

emailed to you after this training

Via a REDCap Survey!!

Today’s slides…



History/REDCap 

Support Model

Project Design

Adding Data

Viewing Data

Collaborating/

Safeguarding 

Your Data

Today



See     Hear  Do

Different learning styles



History and 

Background



A secure web 

application for 

managing your data 

online
:



• 29k end users
• 61k projects

Est. 2004



• REDCap is licensed for free to non-profits 

around the world

• Currently over 3,400 REDCap installations 

worldwide





Accessible Customizable

Accurate Free!

Secure

ADVANTAGES



Vanderbilt Support Model

What the

Means for You







REDCap at Vanderbilt

+

Generalized Support

Individualized Support

REDCap at Vanderbilt



Instructional text



Help & FAQ/Training Videos



REDCap User Guide



Link to Resource page



Resource page for 

Vanderbilt/Meharry users



https://is.gd/REDCapTrainings

Generalized Support –

REDCap Trainings

2 times/month on an ad hoc basis

• Beginner

• Intermediate/advanced



1-2 

business days

redcap@Vanderbilt.edu

Individualized support -

Email



• 1st and 3rd Wednesdays 

• 2nd and 4th Tuesdays

*Check the StarBRITE

Education Calendar

Individualized support -

REDCap Help Clinic

2525 West 

End Ave

90





Forms development, special programming and 

other services available on a fee-for-service 

basis. Email datacore@vumc.org for more info.

DataCore

mailto:datacore@vumc.org


REDCap 

Framework



• The framework into which 

your data will be entered 

• Contains tools to manage 

your data

• Contains an instrument

:Project



?
?
?
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Instrument



Data entry 

form
Survey

Instrument



Data Entry Form –

accessed by REDCap users



Survey –

completed 

by a 

participant





Data entry 

form
Survey

Instrument



Data entry 

form

Instrument

REDCap the Basics



Individualized 

Support

(esp. Survey Wizard!)

On your 

own



Design

Data 
entry

Viewing/
Analyzing 

Data

Your role in a 

REDCap project



Project Design

Creating a project

Adding and editing fields



Create a project



Research project



• IRB approval required

• Electronic consent framework is available

(Resource page for 

Vanderbilt/Meharry users)

Human Subjects Research



~20 templates:

Surveys

consent forms

regulatory binders

employee training

…

Project Creation Options



Project Setup Page



Design Data Collection Instruments



Online Designer



Record Identifier



Hands-on Demo

• Build a project – test Employee 

Directory

• Learn how to navigate your project 

pages

• Rename instrument in Online Designer



Field (question) Types



What form 

will the answer 

be in?

How will the 

person 

entering the 

data enter 

the answer?



When possible, select a field type that will collect 
data in a quantitative manner

Provide a list of choices rather 
than asking an open-ended 
question

If alpha-numeric text, add 
validation when possible to restrict 
the type of text entered



Instead of open-ended (text box field type)…

…use close-ended (multiple-choice):



Quantitative questions will yield graphical and 

statistical results



Date

Email

Integer

Number

Phone (North America)

Time

Vanderbilt MRN

Zip code (US)

When collecting this type of data…



Instead of open-ended (text box field type)…

…use a text box field type with validation





BUT SOME FIELD TYPES ARE SIMILAR, THO…



Multiple Choice options



Radio buttons –

short list of choices



Drop-down list:

Long list of choices





Checkboxes – to mark 

more than one choice 



Group questions or 

provide information



Begin New Section

Descriptive Text



Alpha-numeric text



Compared to text box…

Notes – more room





Signature



Field label = your question



Choices



Variable Name



Name

Fax number

Phone number

Email address

Account numbers

Social Security Number

Medical Record Number

Health Plan number

Certificate/license numbers

…



Identifier





Edit/Copy/Move/Delete fields



Branching Logic



Apply Branching Logic to 

the follow-up question



Branching Logic Builder



Raw 
value

Variable 

Name

Raw 

value



Hands-on Demo

Add fields

• Employee name

• Employment status

• Employee email address

• Name of employee’s supervisor



Entering Data



Data Entry Form –

accessed by REDCap users





Clinical Data Pull



REDCap inside Epic

Adjudication 

Screen in Epic

Adjudication 

Screen in 

REDCap



Demographics

Condition

Medications

Allergy Intolerance

Vital Signs

Laboratory



Resource page for 

Vanderbilt/Meharry users



Before 

you do 

that…



Test your project!



Enter test data!



Why enter test data?



Add a test record



View 

of 

blank 

record



Online Designer view of 

instrument





• You can use the tab key to move from one 

question to the next

• Validation will force you to enter data enter a 

specific way

• Branching logic will determine what questions 

you see

• Required questions force you to enter an answer 

for those questions in order to save 

• Each entry creates a record

Data Entry



Hands-on Demo

Add test data to your project



• Individual records

• Aggregate Data

• Sub-sets of Data

Viewing Data



Record Status Dashboard



Add/Edit Records



Record Home page



Individual record



Viewing multiple records



Aggregate Data (all data)





Sub-sets of Data



Create 

a 

custom 

report



Reports are 

bookmarked on the 

navigation bar



Statistics and Graphs/Charts



Export



Viewing and 

exporting reports is 

a great way to TEST 

YOUR PROJECT



Hands-on Demo

View data

Create Custom Report



Collaborating in REDCap



Project Access



User Rights



Two quick 

notes:

1. To request an external user account (for 

someone outside Vanderbilt/Meharry), see 

instructions in User Guide

2. A REDCap administrator can create a 

REDCap account for someone, but it is the 

USER who adds their colleagues to the 

project



Defining Access Level



The case for multiple instruments



Adding team 

members to the 

project to enter test 

data/view data is a 

great way to 

TEST YOUR PROJECT



Safeguarding your data





Production mode puts into place safeguards to 

protect your real data against loss or damage

Move to Production



Move 
project to 

production

Add real 
data

View data

After moving to 

Production



Design

Editing/

Adding
instrument(s)

Add test/real 
data

View Data

Later stages of a project



Making changes in 

Production



Submitting changes





Become a REDCap Mentor!



Name Date Time Location Registration

Put the CAP 

in REDCap

Thursday, 

May 30

9:30 am –

11:00 am

Eskind

Library

Required:

https://is.gd/REDCa

pTrainings

REDCap 

Basics+

Tuesday, 

June 4

9:30 am –

11:30 am

Eskind

Library

Required:

https://is.gd/REDCa

pTrainings

REDCap 

eStar

Integration 

and Use

Friday, 

June 7

7-8 am

OR

3-4 pm

Medical 

Center 

North

Required: 

http://j.mp/2RZf4Sh

Upcoming Events –

please tell your colleagues!

https://redcap.vanderbilt.edu/surveys/?s=7HXH3T49N8&sc=basic
https://redcap.vanderbilt.edu/surveys/?s=7HXH3T49N8&sc=basic
http://j.mp/2RZf4Sh


Sign in if you haven’t already!



These slides were adapted from a presentation developed by REDCap 
Administrator Julissa Acevedo of the University of Chicago and include 
content from REDCap administrator Jeff Hawley/Duke University


