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View my learning plan

Return to menu

o Select ‘My Learning’ button from the home page.

You can also access via the burger menu =
and select ‘Me* o Home

@ Workspaces

a» Groups

e In ‘My Plan’ click on the progress status you wish to filter
on.

My Plan ACTIONS ~

Learning & Certifications

v

Completed 39
In Progress 7
» Pending action 4

Your portal for professional
development as a colleague
at the University of Reading

My Learning Browse

Welcome to UoRLearn

9 The results of your learning will appear below:

Learning & Certifications | Y Filters v
NAME PROGRESS

Coaching Skills for Academic Tutors
m Course \ersi .0

Introduction to Project Management

= | Course Version1.0

Assistance

DUE ACTIONS

VIEW SUMMARY

VIEW SUMMARY




Search and book onto learning

Return to menu

At the top of 'My Plan’ page, you will find the ‘search.. " box. Typein a
'key word’ for the learning you are searchi

~v | diversity

2 Results found for 'diversity’ Sortby = Relevance

%
%

Introduction to Diversity and Inclusion
Version: 1.0
Course (1 class)

As aresult of this course you will learn more about
our approach to Diversity and Inclusion, together with

Unconscious Bias for Panel Members
Version: 1.0
Course (1 class)

To select the learning you are interested in, either ‘launch’ e-learning, ‘enrol’
onto a class or ‘register’ for a curricular/certification.

Q IMPS Mandatory Training

odeddeok M Bookmark < Share

REGISTER

D D D D CEID T ©

select the ‘Browse’ arrow next to the ‘search’ box to reveal
the learning categories and click on a title to filter to the specific function
or area you are interested in. Learning results will automatically appear
below.

= Hint: Clickthe " (arrow button) next to the learning category titles to

reveal any sub-categories. Learning results will automatically appear below.

v earch Q

» Estates & Hospitality

Browse Vv

Health & Wellbeing Health & Safety
» Leadership & Management

Mandatory
1 Result found

@Personal Impact & Effectiveness
=
. ; . Diversity & Inclusion

Health & Wellbeing

Personal Development

All Categories >

. i G Calendar
Developing Resilience



Return to menu

Cancel (Drop) previously booked learning

My Plan ACTIONS v 9

Learning results will automatically appear below. Go to the learning you wish to ‘Drop’
(cancel) and select the drop-down arrow within ‘Actions’.

o In ‘My Plan’ select

‘In Progress’

(on the coloured
doughnut) to
reveal the
learning you have
booked onto.

Select ‘Drop'.

Who adds this???

Learning & Certifications

(

In Progress 5
® Completed 1
» Pending action 1

ACTIONS

Drop

_ Change due date

Az Delete from the plan

Add to To-Do List

NAME

PROGRESS

Coaching Skills for Academic Tutors ( IN PROGRESS

ﬂ Course Version: 1.0
Blended

Location: Whiteknights Campus

Start date: 28/03/2019
Source : Apple Pip

= Course Version: 1.0
Instructor-Led

Location: Whiteknights Campus

Start date: 25/06/2019

A pop-up will
appear for you to
confirm the action
by clicking on

Introduction to Project Management ( REGISTERED

DROP REGISTRATION

DUE

29/05/2019
29 days remaining

25/06/2019
56 days remaining

ACTIONS

VIEW SUMMARY v

VIEW SUMMARY v

Are you sure that you want to drop this course: Coaching Skills for Academic Tutors?

CLOSE DROP

‘Drop’ (Cancel).



Return to menu

View calendar of events

o On the ‘My Plan’ page select On the left hand side select ‘My Events’ or the ‘Catalogue
‘Calendar’ (top right hand B Pan | = ToDolets | B GCalendar Calendar’ to see ALL events.
side of the screen).
Calendar (@ MyEvents () Catalogue Calendar
9 Calendar @ MyEvents O Catlogue Calendar Hint: Narrow your search by selecting detail
APRIL 28 - JUNE 1,2019 = relating to the type of learning you are searching
for:
4 DAY WEEK MONTH '3
= s 3. Sun Mon Tue Wed Thu Fri NARROW YOUR SE..
s 6 7 8 9 10 1 b May 1 2 3
12 13“15 16 17 18 Title:
19 20 21 22 23 24 25 ’
woomsm Search title

3

'
Location:
NARROW YOUR SE.. London Road| v

19 5 & 7 3 9 10
Title London Road
1:00 PM Presentat
Search title
CATEGORIES >
Location
Search location = v
[ ]Blended

[ ]instructor-led Instructor-Led

events
. 20 12 13 Today 10:27 am 15 16
9:30 AM Managing

[ virtual events
-

[ ] virtual Classroom



Set up a virtual meeting

Return to menu

@

Within the calendar (see previous page no. 1) select ‘Meet

Now

If you are setting up for the first time you will need to follow the

I

Plan

‘= To-Do Lists

™ calendar

MEET NOW v

instructions for installing the Saba Meeting.

!

Saba Meeting Connector

This browser requires the use of the Saba Meeting Connector to launch the Saba Meeting App. P

(2]

Install Saba Meeting Chrome Connector

Once the connector has been installed, you may to the next step.

Click on this button to go to the Google

Select ‘Invite people’ which should automatically open your outlook email (if
it doesn’t,\you will be provided with an option to ‘add an account’, select

‘Exchange’)

W Record ® Exit

()SABA 3 Add content ~ El Share ~ | [ poll s~ | [J whiteboard
4 v X ® ¥ 2
Meeting ID:OMJ628527

- Attendees

¥ Apple Pip

“ \Room for Apple Pip

our meeting is already in progress.

End:

Stalt: ‘
Ongoing

04-10-2019, 01:50PM

ot
-3t

2 [} <) -
INVITE PEOPLE START APPSHARE ADJUST AUDIO TEST VIDEO
Use this wizard to invite Start sharing your desktop Use this wizard to test and Use this wizard to test
] attendees to this meeting now adjust your microphone your Camera
by email and audio setting

Q Hint: When you've finished your session, make sure you exit the

virtual classroom so it doesn't carry on in the background

afterwards.



Request Learning

If you come across a course (within the catalogue) which currently has no classes, there will be an option to make a request for learning. Although this
request enables you to set various options e.g. Location/dates etc, please be aware that it will not be possible to meet specific requirements, but where
there is a significant amount of interest for a course we will endeavour to meet the need.

N

Centre for

Quality
Support and

Development

Academic Integrity - Supporting Your
Students

Version: 1.0
Course (0 class)

This session is aimed at all academic staff. This
workshop aims to explore issues surrounding
academic integrity and shed light on the reasons why
some students find it challenging. We will then
discuss ways of supporting students in meeting
academic inte ...more

—
REQUEST LEAR... W




Download a report Return to menu

o Go to ‘Me’ from 9 You can either click on the report .
) . ) ® Reports () Subscriptions All 2 Recently Vi
the burger menu title ‘My Learning’ to automatically —
and select generate the report within the Al v | search a
‘Analytics’, webpage or ‘Schedule’ a report to - ot o -

Test only for screenshot example

be emailed to you or others in an @
excel format N et B o Brunt 24/04/2019 11:22 A

Bg Plan
My Learning ? %

@ Frofile

To schedule a report, select ‘Schedule’
®  completed Learning Sy - . . Schedule  Filters
. within ‘Actions’ and click on ‘Add New — -
_ Frequency*: Monthl v Day of month*: 30| |2 Last Day of the

®  Learning Requests Schedule’ ! ¥ Month: 0
Date Fi : / To*: /

B Courses | Manage ate From 16/05/2019 ) 0 16/05/2019 ]

O ‘ [ ADD NEW SCHEDULE ’ search Time: 16 C | o0 C GMT - (GMT) Greenwich Mean Time : Dublin, Edinburgh, Lisbon, London

0)  Order History ~
FREQUENCY RECIPIENTS PERIOD

Report format*: csv v [] Data Only

[ Meetings
CSV separator:

‘ el‘. Analytics Complete the various OptiOﬂS Within the Recipient type (@ Email (") Person

. E-mail add :
pop-up box, remembering to el +

m.appleby@reading.ac.uk | X

Q Hint: Scroll down to add some text [fyOU Subject: Your "report_name" report is ready.
- are sending the report to someone else. 2 @
CAMNCEL



Set up UoRLearn on my mobile Return to menu

Examples of different views:
o Search for ‘Saba Cloud’ app on your B0 .0 46%E14:13
mobile. .
Dashboard New Learning
9 ‘Install’ =
(N ) b
Uncanscious Bias
Developing This course is different to most unconscious bias e-learning
' , . , Resilience modules. We're not going to pretend that after 30 minutes of e-...
Type 'uorlearn’ for the 'site name
‘ (W)
e Microsoft Sign in: Introduction Course
to Diversity
Type in your UoR email address which Introduction to Project Management
. . Leading or taking a role in a project team is an excellent
will then take you to the UoR website. learning opportunity and can really help you improve your care...
Sign in with your usual login details.
Al Learning & Course
00 rending H 02 inProgress Giving and Receiving Feedback
Why do we find it so difficult to tell colleagues (and family and
friends for that matter) that they are doing something wrong a...
m Meetings > |
n( B ¥y =
LE i E ‘Dashboard Catalog Message Downloads More |
Catalog Messages Downloads More




Return to menu

More questions about UoRLearn?

Still stuck? Send an email to:

If you manage a team, see the Manager quick reference guide: @

SELECT THE ARROW WHEN IN SLIDE SHOW MODE
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