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Annex 12 (Requirements for the Periodic Review of programmes)
Standard template for periodic review ‘one-year follow-up’ reports 

The following is the University’s standard template for the writing of a Periodic Review ‘One-Year Follow-up’ Report.  One year after a Periodic Review takes place, the Subject Provider(s) are required to report to the Sub-Committee on the Delivery and Enhancement of Learning and Teaching (DELT), detailing and evaluating the actions they have taken to address the issues raised in the Periodic Review Report.  It is important that the University is able to identify actions, rather than intentions.

All sections of the template should be completed as part of the final Report.  Subject Providers should indicate the recommendations in the Periodic Review Report, the consequent actions proposed in their initial Action Plan and then provide details and an evaluation of their progress in implementing these actions.

Subject Providers may wish to attach particularly relevant additional documentation to their Periodic Review ‘One-Year Follow-up’ Report as appendices.

One-Year Follow-up Report on the Periodic Review of X

Introduction

1 An internal review of programmes in [name of subject area] was held on [dates].  A Report of the Periodic Review and consequent Action Plan was submitted to the Sub-Committee on the Delivery and Enhancement of Learning and Teaching in the [name of Term] Term [year].

Progress on proposed Actions

2 The attached table provides details and evaluation of progress in relation to the actions proposed in the Action Plan to the Periodic Review Report:

	Periodic Review Report Recommendation
	Action(s) proposed 
	Target date
	Designated person (s)
	Progress on action(s) proposed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Good Practice

3 [Please comment on any actions taken to disseminate good practice identified].
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