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Annex 5: Standard Template for the Report of a New Programme Scrutiny Panel
The following is the University’s standard template for the writing of a Report of a New Programme Scrutiny Panel.  All sections of the template should be completed as part of the final Report.  The Report should include at Section 5 (Recommendation) the recommendation of the Panel regarding approval of the proposal to the relevant Faculty Board for Teaching and Learning.  Section 5 of the Report (Comments and points for attention) should be structured so as to provide comment and identify any minor issues for attention.    

1. The Scrutiny Panel met on [date] to consider a proposal for a [level and title of degree programme].

2.
The membership of the Scrutiny Panel was:


[names of members of Scrutiny Panel]

3.
The Scrutiny Panel met [name(s) of programme proposer(s)] to discuss the proposal.


4. The Scrutiny Panel confirms that the programme proposal:

· is compliant with the University Credit and Qualifications Framework (UCQF) (http://www.reading.ac.uk/web/FILES/qualitysupport/ucqf.pdf), including the requirements in relation to minimum registration, normal completion and maximum registration periods (effective from 2013-14 onwards);

· specifies stated learning outcomes which are appropriate for the level of award with regard to the relevant Qualification Descriptor (included in the UCQF);

· has been informed by the relevant Subject Benchmarking Statement(s), where appropriate; 

· is compliant with the Guidelines on the design of undergraduate and taught postgraduate programmes (http://www.reading.ac.uk/web/FILES/qualitysupport/programmedesign.pdf);

· makes adequate and appropriate provision for feedback to students on their performance, in accordance with University policy (http://www.reading.ac.uk/web/FILES/qualitysupport/feedbackonstudentperformance.pdf);

· is consistent with the University’s Policy on Careers Learning (http://www.reading.ac.uk/web/FILES/qualitysupport/Careers_Learning.pdf);
· is compliant with the Code of Practice on the Assessment of Taught Programmes (http://www.reading.ac.uk/web/FILES/exams/CPATP.pdf) and with the University’s Classification Frameworks for undergraduate and taught postgraduate programmes (http://www.reading.ac.uk/internal/exams/Policies/exa-class.aspx);
· makes provision for the evaluation and monitoring of the programme in accordance with standard University practice;
· has paid proper attention to external advice (especially, where relevant, from industrial/professional sources);
· has been informed by the views of current students and suitable supporting evidence has been provided.

5. Recommendation
The Panel recommends to the Faculty of [Faculty] Board for Teaching and Learning [decision of the Scrutiny Panel]

[summary of any minor points for attention before proposal can be approved]

Substantial issues must be resolved and the proposed programme amended accordingly, before a recommendation is made to approve a programme.  Where these cannot be resolved, they should be quoted among the grounds for recommending rejection of the proposal.
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