Lifelong Learning Programme

Erasmus student placement (study)

	Full official name of the sending institution:
	University of Reading (UK READING01)

	
	

	Official address in full:
	University of Reading, 

	
	PO Box 227, Reading,

	
	Berkshire, RG6 6AH

	called hereafter "the institution", represented for the purposes of signature of this contract by:

	Name, forename and function:
	Mrs Heather McKeever,

	
	Study Abroad Manager and Institutional Coordinator


of the one part, and

	Full name of student:
	

	
	

	Address in full:

	

	
	

	
	

	called hereafter “the beneficiary” of the other part,


HAVE AGREED

the Conditions and Appendices below:

Appendix i
Learning Agreement and Quality Commitment for Erasmus student placements

Appendix ii
General conditions

which form an integral part of this contract ("the contract").

CONDITIONS

ARTICLE 1 – PURPOSE OF THE GRANT

1.1
The institution will provide Community financial support to the beneficiary for undertaking a Placement under the Erasmus programme of the Lifelong Learning Programme. 

1.2
The beneficiary accepts the grant and undertakes to carry out the Placement as described in the Learning Agreement, acting on his/her own responsibility.

1.3
The beneficiary hereby declares to have taken note of and accepted the terms and conditions set out in the present contract.  Any amendment or supplement to the contract shall be done in writing.

ARTICLE 2 - DURATION

2.1
The agreement shall enter into force on the date when the last of the two parties sign.

2.2
The Placement shall start on:

……………………………… at the earliest, and end on ……………………………….    (TO BE COMPLETED BY STUDENT)
ARTICLE 3 - FINANCING THE PLACEMENT

3.1
The Community grant to co-finance the Placement has a minimum amount of 600 euros.
3.2
The beneficiary must provide proof of the actual dates of start and end of the Placement.

ARTICLE 4 – PAYMENT ARRANGEMENTS

4.1
Within 45 days of the date of entry into force of the agreement, payment shall be made to the beneficiary, 
4.2
Students will be notified by email if extra funding available. If further funding is available, payment will be made after receipt of the final report and all other required documentation.


ARTICLE 5 – FINAL REPORT
The beneficiary shall submit the final report and all other required documentation using the official forms at the latest 30 days after the end of the Placement.
ARTICLE 6 - BANK ACCOUNT

Payments shall be made to the beneficiary's bank account as provided.  

IF YOU HAVE NOT SUBMITTED THIS INFORMATION ALREADY, PLEASE ATTACH YOUR BANK ACCOUNT DETAILS i.e. either A COPY OF YOUR BANK STATEMENT or a PRE-PRINTED PAYING IN SLIP

This information must include:

Name of bank; Address of branch; Name of account holder; Account number; Sort code

ARTICLE 7 – LAW APPLICABLE AND COMPETENT COURT

The grant is governed by the terms of the agreement, the Community rules applicable and, on a subsidiary basis, by the law of United Kingdom relating to grants. The beneficiary may bring legal proceedings regarding decisions by the institution concerning the application of the provisions of the agreement and the arrangements for implementing it before the competent Court in accordance with the applicable national law.
SIGNATURES

	For the beneficiary [name / forename]
	
	For the institution [name / forename / function]

	
	
	

	
	
	

	Signature
	
	
	Signature
	

	Completed at 

[place], [date]
	
	
	Completed at 

[place], [date]
	


Appendix i

ECTS - EUROPEAN CREDIT TRANSFER AND ACCUMULATION SYSTEM

LEARNING AGREEMENT

ACADEMIC YEAR 2007/2008 - FIELD OF STUDY: ...........................

	Name of student: ................................................................................................................................................

Sending institution: University of Reading (UK READING01)
Country: UNITED KINGDOM


DETAILS OF THE PROPOSED STUDY PROGRAMME ABROAD/LEARNING AGREEMENT

	Receiving institution: ……………………………............................................................................................... 

Country: .....................................................................


	Course unit code (if any) and page no. of the information package
	Course unit title (as indicated in the information package)
	Number of ECTS credits

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


if necessary, continue the list on a separate sheet

	Student’s signature ...........................................................................................  Date: .....................................


	SENDING INSTITUTION

We confirm that the proposed programme of study/learning agreement is approved.

	Departmental coordinator’s signature

......................................................................

Date: .............................................................
	Institutional coordinator’s signature

..........................................................................................

Date: ........................................................................


	RECEIVING INSTITUTION

We confirm that this proposed programme of study/learning agreement is approved.

	Departmental coordinator’s signature

......................................................................

Date: .............................................................
	Institutional coordinator’s signature

..........................................................................................
Date: ........................................................................


	Name of student: ...............................................................................................................................................

Sending institution: University of Reading (UK READING01)
Country: UNITED KINGDOM


CHANGES TO ORIGINAL PROPOSED STUDY PROGRAMME/LEARNING AGREEMENT

(to be filled in ONLY if appropriate)
	Course unit code (if any) and page no. of the information package
	Course unit title (as indicated in the information package)
	Deleted

course

unit
	Added

course

unit
	Number of 

ECTS credits

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	

	
	
	(
	(
	


if necessary, continue this list on a separate sheet

	Student’s signature ………………………….........................................................................................  

Date: ..........................................................


	SENDING INSTITUTION

We confirm that the above-listed changes to the initially agreed programme of study/learning agreement are approved.

	Departmental coordinator’s signature

...............................................................................

Date: ..............................................................
	Institutional coordinator’s signature

.........................................................................................

Date: .......................................................................


	RECEIVING INSTITUTION

We confirm the above-listed changes to the initially agreed programme of study/learning agreement are approved.

	Departmental coordinator’s signature

.............................................................................

Date: .............................................................
	Institutional coordinator’s signature

...........................................................................................
Date: .........................................................................


Appendix II (to be retained by beneficiary)
GENERAL CONDITIONS

Article 1: Liability

Each party of this agreement shall exonerate the other from any civil liability for damages suffered by him or his staff as a result of performance of this agreement, provided such damages are not the result of serious and deliberate misconduct on the part of the other party or his staff.

The UK National Agency, the European Commission or their staff shall not be held liable in the event of a claim under the agreement relating to any damage caused during the execution of the placement. Consequently, the UK National Agency or the European Commission shall not entertain any request for indemnity of reimbursement accompanying such claim. 

Article 2: Termination of the Contract

In the event of failure by the beneficiary to perform any of the obligations arising from the agreement, and regardless of the consequences provided for under the applicable law, the institution is legally entitled to terminate or cancel the agreement without any further legal formality where no action is taken by the beneficiary within one month of receiving notification by registered letter.

If the beneficiary terminates the agreement before its agreementual end or if he/she fails to follow the agreement in accordance with the rules, he/she will have to refund the amount of the grant already paid. 

In case of termination by the beneficiary due to "force majeure", i.e. an unforeseeable exceptional situation or event beyond the beneficiary's control and not attributable to error or negligence on his/her part, the beneficiary will be entitled to receive the amount of the grant corresponding to the actual time of the placement.  Any remaining funds will have to be refunded.
Article 3: Data Protection

All personal data contained in the agreement shall be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the British Council on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Such data shall be processed solely in connection with the implementation and follow-up of the agreement by the sending institution, the National Agency and the European Commission, without prejudice to the possibility of passing the data to the bodies responsible for inspection and audit in accordance with Community legislation (Court of Auditors or European Antifraud Office (OLAF)).

The beneficiary may, on written request, gain access to his personal data and correct any information that is inaccurate or incomplete. He/she should address any questions regarding the processing of his/her personal data to the sending institution and/or the National Agency. The participant may lodge a complaint against the processing of his personal data with the Information Commissioner's Office with regard to the use of these data by the sending institution, the National Agency, or to the European Data Protection Supervisor with regard to the use of the data by the European Commission.

Article 4: Checks and Audits
The parties of the agreement undertake to provide any detailed information requested by the European Commission, the UK National Agency or by any other outside body authorised by the European Commission or the UK National Agency to check that the Placement and the provisions of the agreement are being properly implemented.
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